Dear Jeff,
I am Li Hua, chairman of the Students’Union. I am writing to invite you to attend our graduation ceremony on behalf of the whole senior three students.
The ceremony is to be held in the school Music Hall at 9:00 am, on June 6th. It will start with the School Anthem(校歌), which is followed by various performances ranging from dances to martial arts. Moreover, videos made by students themselves will bring the vivid recollections of past school life into visual reality.     
Should our graduation ceremony be ended with your speech, it would do us a great honor. I would appreciate it if you could accept my sincere invitation. Please reply at your earliest convenience.
Yours
Li Hua
